
Aust Parish Council 
Serving the communities of Aust, Elberton 
and Littleton upon Severn 

 

I hereby give notice that a meeting of the Parish Council will be held on  

Tuesday 14th March 2023 at 7.30pm at Elberton Village Hall 

Councillors are summoned to attend for the purpose of transacting the business set out below. 

 

Emma Pattullo, Clerk to the Council Published: Wednesday 8th March 2023 
austparishcouncil@gmail.com  / 01454 837271 

AGENDA 

1 To receive apologies 

2 To receive declarations of interest and requests for dispensations 

3 Public Forum 

Members of the public are invited to address the council on matters of council business set out below. 
The Chairman may accept submissions on other matters if he chooses to do so. No council discussion 
may take place at this time. 

4 To approve the minutes of last meeting held on 14th February 2023  

5 To review ongoing matters and agree action required, if any 

5.1 Greenacres planning 

5.2 Congestion at Aust roundabout 

5.3 Replacement noticeboard at Elberton 

5.4 Coronation celebrations 

5.5 Renewal of registration of the White Hart, Littleton as an Asset of Community Value 

5.6 Dog waste along Whale Wharf approach road 

6 Planning & Enforcement 

6.1 To note the following applications received, plus any received since issue of the agenda, and resolve 
response 

(Details of all current planning applications can be found via the South Glos Council planning system) 

i. P23/00507/F - Land at Village Farm, Marshacre Lane, Elberton - Extension to agricultural building,  

ii. P23/00592/PNCD - Building At Manor Farm (Office 3 And 5) Aust Road Aust BS35 4AT - Prior 
notification for the change of use from commercial (Class E) to 3 no. dwellings (Class C3) as 
defined in the Town and Country Planning (Use Classes) Order 1985 as amended,  

iii. P23/00613/PNCD - Building At Manor Farm (Office 6) Aust Road Aust BS35 4AT - Prior notification 
for the change of use from commercial (Class E) to 2 no. dwellings (Class C3) as defined in the 
Town and Country Planning (Use Classes) Order 1985 as amended 

iv. P23/00673/F - The Yard Field Lane Littleton Upon Severn - Demolition of lean to and partial 
demolition of barn/storage shed and associated works. Change of use of stables building to include 
single storey erection to form a single dwellinghouse (Use Class C3). Alteration to existing access. 

6.2 To note the following SGC planning decision 

i. P23/00084/HH - The Widgeon, Elberton Road, Olveston BS35 4AB - Erection of incidental 
outbuilding. Refused 

  

mailto:austparishcouncil@gmail.com
https://developments.southglos.gov.uk/online-applications/
https://developments.southglos.gov.uk/online-applications/caseDetails.do?action=dispatch&keyVal=RPPWLLOKHL600&caseType=Application
https://developments.southglos.gov.uk/online-applications/caseDetails.do?action=dispatch&keyVal=RQ2JHJOK0H500&caseType=Application
https://developments.southglos.gov.uk/online-applications/caseDetails.do?action=dispatch&keyVal=RQ4C12OK0F100&caseType=Application
https://developments.southglos.gov.uk/online-applications/caseDetails.do?action=dispatch&keyVal=RQ81BMOKHWU00&caseType=Application


7 Council administration 

7.1 To review and re-adopt the Standing Orders (paper 1) 

7.2 To review and re-adopt the Financial Regulations (paper 1) 

7.3 To approve final closure of NatWest current account and switch to Unity Trust current account 

8 Finance  

8.1 To note the following payments made under prior approval: 

Item Amount Minute (where 
applicable) 

Clerk’s salary & home working allowance for month to 16th February 
2023 

 £263.12 May 2022 item 9.9 

8.2 To approve the following payments: 

Item Amount 

Mike Taylor (maintenance services) – Refurbishment of Littleton noticeboard £90.00 

Avon Local Councils Association (ALCA) - Membership subscription 2023-24 £143.00 

ALCA – “Finance for Councillors” training, I Jenkins £30.00 

Elberton village hall – hire charges March 2022-February 2023 £120.00 

Clerk’s salary increase January to March 2023 £72.00 

9 To review correspondence received & determine response 

9.1 West of England Rural Network re: Village Agents scheme 

9.2 Keep Britain Tidy re: Great British Spring Clean 2023 

10 Any other minor matters of report (no decision required) or items for next agenda 

11 Meeting closure 

 

Date of next meeting – Tuesday 11th April 2023 at 7.30pm approximately 
(to follow the Annual Parish Assembly which starts at 7pm) 

 

Attachments: (minutes on website; copies of other papers may be obtained from the Clerk on request) 

Draft minutes of meeting of 14th February 2023 – to be taken as read 

Paper 1 – Review of Standing Orders and Financial Regulations  



Aust Parish Council 

Paper 1 – Review of Standing Orders and Financial Regulations 

Prepared by Emma Pattullo, Clerk/RFO 

Presented to council 11th March 2022 

 

Council is required to conduct an annual review of Standing Orders and Financial Regulations. The current 

versions can be viewed on the council’s web pages. I have carried out a review of both, and recommend 

the following amendments be adopted: 

Standing Orders – main document 

I do not see any need to make any changes. The current Standing Orders are based on the NALC model 

(published 2018), are up to date and fit for purpose. They provide for a more formal way of conducting 

business than usually happens in our small, non-political council but are a useful framework if ever there 

should be a need for a more formal approach, for example if there were a significant dispute within the 

council.  

NALC issued a revised version in 2022 but the only changes are to Standing Order 18 and deal with 

issuing of contracts for very significant amounts (>£25k) which are never likely to apply to Aust PC. 

Therefore I do not see any need to update our Standing Orders, though council is of course free to resolve 

otherwise. 

Appendix to Standing Orders, covering Planning Committee terms of reference 

Again, these seem quite adequate so I am not advising any change. 

Financial Regulations 

The Financial Regulations are based on the most recent model (NALC, 2019) and are generally fit for 

purpose. Some amendments were previously made to reflect council practice.  

However, given the recent move to online banking (including making payments via bank transfer) I suggest 

that the following paragraphs from the NALC model are added to section 6 (paragraph numbering to be 

adjusted as required) 

“6.8. If thought appropriate by the council, payment for certain items (principally salaries) may be made by 

banker’s standing order provided that the instructions are signed, or otherwise evidenced by two members 

are retained and any payments are reported to council as made. The approval of the use of a banker’s 

standing order shall be renewed by resolution of the council at least every two years. 

6.9. If thought appropriate by the council, payment for certain items may be made by BACS or CHAPS 

methods provided that the instructions for each payment are signed, or otherwise evidenced, by two 

authorised bank signatories, are retained and any payments are reported to council as made. The approval 

of the use of BACS or CHAPS shall be renewed by resolution of the council at least every two years. 

6.10. If thought appropriate by the council payment for certain items may be made by internet banking 

transfer provided evidence is retained showing which members approved the payment. 

6.11. Where a computer requires use of a personal identification number (PIN) or other password(s), for 

access to the council’s records on that computer, a note shall be made of the PIN and Passwords and shall 

be handed to and retained by the Chairman of Council in a sealed dated envelope. This envelope may not 

be opened other than in the presence of two other councillors. After the envelope has been opened, in any 

circumstances, the PIN and / or passwords shall be changed as soon as practicable. The fact that the 

sealed envelope has been opened, in whatever circumstances, shall be reported to all members 

immediately and formally to the next available meeting of the council. This will not be required for a 

member’s personal computer used only for remote authorisation of bank payments. 



6.12. No employee or councillor shall disclose any PIN or password, relevant to the working of the council 

or its bank accounts, to any person not authorised in writing by the council or a duly delegated committee. 

6.13. Regular back-up copies of the records on any computer shall be made and shall be stored securely 

away from the computer in question, and preferably off site. 

6.14. The council, and any members using computers for the council’s financial business, shall ensure that 

anti-virus, anti-spyware and firewall software with automatic updates, together with a high level of security, 

is used. 

6.15. Where internet banking arrangements are made with any bank, the Clerk shall be appointed as the 

Service Administrator. The bank mandate approved by the council shall identify a number of councillors 

who will be authorised to approve transactions on those accounts. The bank mandate will state clearly the 

amounts of payments that can be instructed by the use of the Service Administrator alone, or by the 

Service Administrator with a stated number of approvals.” 
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